Katy Independent School District

Robert Shaw Center for STEAM (RSC)
Site Safety Rules
Specific Safety Requirements
· Adult Supervision: Students are allowed inside RSC only when a KISD employee and approved mentors (who have been trained) are present.  Under no circumstances should one adult mentor be alone with one student in the bay areas or flex room.  An adult will secure the building when each work session is complete.
· Safety Glasses Requirement: Safety glasses (OSHA Z-87.2) shall be worn at all times in the individual team work bays, within 5 feet of the central practice field, and in the common shop area when any work or practice is in progress.  Safety glasses must be clear or lightly colored so the eyes can be seen.  Side shields are required.  Normal prescription glasses with side shields are not adequate to satisfy this requirement.
· Shoe Requirement: Substantial, closed-toed shoes shall be worn in all work areas and within 5 feet of the central field area of the RSC.  Flip-flops, sandals, flats, “Crocs”, and other footwear that has open holes through which metal shavings can enter or thin, easily-penetrated soles shall NOT be permitted.
· Other Personal Protective Equipment (PPE) Requirements: Ear plugs, face shields, gloves, and other appropriate personal protective equipment shall be used in specific shop areas defined by KISD and building administration.  Compliance with the specific requirements is mandatory.  Use gloves when handling materials with sharp, cut edges.
· Loose Clothing and Hair Requirements:  Loose clothing and jewelry shall not be worn when working with power tools.  Do not use long-sleeve clothing when using power tools.  Long hair shall be tied back or otherwise restrained so it cannot get caught in power tools. 

· Open Flame Limitations: No open flames shall be used in the building.
· Shared Shop Large Machinery: An adult mentor must be present with students when using the large machines in the shared shop.
· Training Requirements: No one shall use a power tool or the plasma cutter without proper training in the safe use of the equipment.  This includes all mentors and team members working in the RSC.  Training will be scheduled at specific times or you can work with someone who has been trained in use of the tool.  Teams may have selected individuals and mentors trained by KISD in use of the tools and those individuals can then train other team members.
· Team Safety Programs: Within their own bay, a team may establish additional safety rules and a safety program that are more stringent than those for the facility in general; but may NOT adopt rules that are less stringent.
· Housekeeping Requirements: All areas of the building shall be kept clean and uncluttered.  Clutter and poor housekeeping are considered a safety issue as they increase the risk of fires or accidents and can block egress in an emergency.
· Chemical and Paint Usage Limitations: To avoid fire and inhalation hazards, use of chemicals, paint, and other materials which emit vapors within the building shall be limited.  If significant painting or other odor-emitting work is required, it shall be done outside the building or in a designated area.  Wear rubber gloves when handling chemicals or lubricants.  A team shall use materials in accordance with the usage instructions and shall have a material safety data sheet (MSDS) available for each material.
· Incident Reporting Requirements: All incidents which result in an injury, fire, or damage to people or equipment shall be reported immediately to the on-site KISD representative and/or a mentor.  This even includes minor first aid cases, like an injury that requires a Band-Aid.

· Team Training Requirements: Individual teams are expected to ensure all team members know and comply with the safety rules.  If a team member goes to another team’s work bay, that person is expected to comply with the safety rules of the team they are visiting.
Additional Rules for Building Use and Safety
· Students must be monitored by an adult when moving the perimeter of the field or large field elements.

· No horseplay or rowdy behavior is allowed in the building.
· No opened containers of food, juice, or sugared drinks are allowed in team work bays, or in the common shop area.  Water is permitted with caution in the team work bays.  Food and drinks should only be consumed in the central bay, flex rooms or outside the building. No drink other than water is allowed in the flex rooms.
· Be courteous to your neighboring teams.
· If any issues/problems arise, contact the KISD representative or a mentor immediately.
· Visitors – (Visitors are allowed for robotics related purposes such as recruitment, publicity or practice. Visitors may not work with the equipment.)
· Safety considerations for building access:
· Please notify Katy ISD representative if you have a need to prop open the back door. In the event the back door needs to be propped, there should be either students or a mentor within visual range at all (or almost all) of the time.
· Please exit the building through the front door.

· Good daily housekeeping practices:
· Start cleanup 15 minutes before the end of the session

· Clean your area before you leave - do not leave it for the last person or the person coming in the next day
· Pick up trash and bag it.  Take the bags to dumpster, if required.  No student should go alone to the dumpster; use the buddy system

· Put recyclable materials in proper bins

· Sweep or vacuum floors as needed

· Put tools, materials, and other items in proper place when finished using them

· Clean up shavings or any mess you may have made outside your team work bay
· Do not leave water bottles or other trash outside the front door

· Make sure all power is turned off at the end of the day
· Please clean the kitchen area if you have used it.

· Do not leave food in the refrigerator.

· Ask before using any supplies in the kitchen area including the cabinets.

· Teams should keep coffee supplies for the Keurig in their bay.

· Ask before using any supplies in the storage area.

· Always use the proper tool for a given job - when in doubt, ask a mentor or the KISD representative.
· Always check to be sure a tool is in good working condition before use.  If a tool is not in good condition, do not use it until it is fixed.  Notify a mentor or KISD representative and put a sign or tag on the tool indicating the problem


